Guidelines for preparing a Annual Assurance Statement (AAS)

The submitted AAS must reflect the commander’s/director’s assessment of reasonable assurance that the organization’s management controls are in place and operating effectively.  This statement of assurance must be written in one of three forms.

· Unqualified statement of Assurance (“I have reasonable assurance that …..”) Explicit description must be provided at Tab A.

· Qualified statement of assurance (“I have reasonable assurance that ……., except for  ……”).  The material weaknesses in preclude achievement must be stated.
· A negative statement (“I do not have reasonable assurance that…..” 

THE AAS CONSISTS OF SERVERAL SECTIONS THAT SUPPORT THE ASSERTION OF REASONABLE ASSURANCE AND PROVIDE SPECIFIC INFORMATION ON MATERIAL WEAKNESSES REPORTED.  

THE COVER MEMORANDUM
TAB  A -  HOW WAS THE ASSESSMENT CONDUCTED

TAB  B - MATERIAL WEAKNESSES
TAB B-1, LIST OF MATERIAL WEAKNESS
TAB B-2, UNCORRECTED MATERIAL WEAKNESS

TAB B-3, CORRECTED MATERIAL WEAKNESS

